<Date>
<Fire Chief or Marshal’s name & mailing address>

RE:  Arrangements with Local Authorities – Required by IDAPA 58.01.01.006 [40 CFR 265.37]
Dear <contact name>:
As a small quantity generator of hazardous waste, I am required to make arrangements with local and state response teams to help ensure proper response in the event of an emergency.  Emergency response personnel (fire, police, emergency response teams, and local hospital) must be made aware of the access to and layout of the facility, properties of hazardous waste handled at the facility, types of possible injuries, and evacuation routes.  This information is to be used by your department to better plan for an emergency response at the facility.

My business specializes in <describe nature of your business>.  The hazardous wastes and the dangers associated with theses wastes are listed below.

<Describe all hazardous wastes generated, for example ignitable waste solvents, waste acids, ignitable and toxic waste still bottoms.  List the hazards of each, for example, toxic fumes may be generated in the event of a fire, acids may burn skin.  It may be helpful to attach the Material Safety Data Sheet for the unused product that is contained in waste> 

I have attached a map showing the layout of my facility, including work areas, areas where hazardous waste are stored, entrances to the facility, evacuation routes and areas where employees will gather in the event of an evacuation.
If you have any questions or comments regarding this letter, please call me at <phone number>.

Sincerely,

<your signature block>

c:
Local Police


Local Hospital


Local Ambulance Service 


Regional Response Team

enclosure – map of the facility, Material Safety Data Sheets, as appropriate

