


	

	DEQ AIR QUALITY PROGRAM 
1410 N. Hilton, Boise, ID  83706
For assistance, call the 
Air Permit Hotline – 1-877-5PERMIT
	Pre-application Meeting Request Form - PAM
5/02/16


Please see instructions on the following pages before filling out the form. All information is required unless otherwise noted.
	FACILITY INFORMATION

	1. Facility Name:
	2. Facility ID Number: 
	3. Operating status:

	d
	[bookmark: Text33]   -     
	[bookmark: Check19] |_| Operating	|_| Planned	|_| Under construction

	PROJECT INFORMATION

	4. Are you constructing a new facility at a new location (this is known as a greenfield facility)? 
	|_| Yes, go to question 8.
|_| No, go to question 5.

	5. Are you modifying, revising or renewing an existing permit?
	|_| Yes, go to question 6.
|_| No, go to question 8.

	6. Existing permit number:
	     
	7. Permit issue date:
	     

	8. NAICS Number: (see www.census.gov/eos/www/naics/)
	     

	9. Physical location of facility: 
	County
	Street Address
	City
	Zip Code

	
	[bookmark: _GoBack]     
	     
	     
	     

	10.	Specify permit application type:
	|_| Permit to Construct        |_| Tier II permit        |_| Permit by Rule (PBR)  
|_| 15-Day Pre-Construction Approval        |_| Tier I        |_| Exemption  

	11. Facility process description: (enter facility description below, or attach separate document to form)

	[bookmark: Text49]     

	12. Project description: (enter project description below, or attach separate document to form)

	     

	MEETING INFORMATION

	[bookmark: Check4][bookmark: Check5]13. Is the preapplication meeting required in response to a DEQ compliance or enforcement action? |_| Yes   |_| No

	14. Propose (2) meeting dates and times: 
	First Preference:
	Second Preference:

	
	Click here to enter a date and time.	Click here to enter a date and time.
	15.  List meeting attendees on Applicant’s behalf: (list the attendees and the company they represent)

	[bookmark: Text37]Name(s) of attendee(s):
	Representing (company’s name):

	     
     
     
     
	     
     
     
     

	16. List consultant’s name and company (if applicable):

	     
	[bookmark: Text39]     

	17. Will the meeting occur in person at DEQ’s Boise office or will the meeting be a teleconference or will the meeting be both? (Check box below)

	|_| Meeting will be in person at the State Office in Boise	|_| Meeting will be a teleconference	|_| Meeting will be both a teleconference and in person

	18. Do you have questions for DEQ to consider before the meeting? |_| No	|_| Yes  If yes, attach a brief Word or PDF document with your questions.

	Note: The applicant is expected to review the following material prior to the preapplication meeting:
- Emissions inventories
- Regulatory review
- Modeling, if required
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[bookmark: _Ref145483733]Instructions for Pre-application Form

This form is designed to aid the applicant in preparing the information required to schedule a preapplication meeting. This form must be submitted before the preapplication meeting. In addition to completing the information described below, review the other information in this packet to adequately prepare for the preapplication meeting.

Facility information
1. Provide the facility name. If the facility is doing business as (dba) a facility different in name than the primary facility, provide the dba name. 
2. Provide the facility identification number. Enter “New” if this pre-application meeting is for a new facility at a new location. 
3. Choose the operating status of the facility
Project information
4. If you are constructing a new facility, check “yes”.
5. If you already have a permit, and you are modifying, revising or renewing that permit, check “yes”.  
6. Provide the permit number of the permit you are modifying, revising, or renewing.
7. List the issue date of the permit.
8. Look up the North American Industry Classification System (NAICS) number for the facility using the link provided and enter the number to the right.
9. Provide the physical address of the facility beginning with the county where the facility is located, followed by the street address, city, and zip code.
10. Specify permit application type.   Please visit the Idaho DEQ website for more information on permit types.
11. To have a successful preapplication meeting, a detailed facility process description must be provided to DEQ. The process description must be from raw material into the final product. For DEQ to appropriately determine which state and federal rules are required in an air permit, a source's process must be thoroughly understood. Attention to detail in developing the process description may eliminate certain unnecessary permit limitations that may be imposed on the source in the absence of an adequate process description. An adequate process description must be sent to DEQ before a preapplication meeting can be scheduled.
An example process description is included below for a lime railcar-loading facility:
Lime (calcium oxide) and hydrated lime (calcium hydroxide) is loaded into trucks from railcars. Lime may also be unloaded from trucks into railcars. ABC Lime uses a system of conveyors, bucket elevators, and pneumatic transfer system to accomplish loading and unloading of lime and hydrated lime.
Or, if the space present on the form is not adequate, you may send an attachment with the submittal in Word or PDF format.  Block diagrams, flowcharts and diagrams may be included in the attachment as needed.  Type the attachment name on the application in the space provided to the right hand side of facility process description.
12. An adequate project description must be sent to DEQ before a preapplication meeting can be scheduled. For example, the line railcar loading facility example above may request a change to an existing permit:
ABC Lime proposes to modify the current operations to allow pneumatic railcar unloading of lime and hydrated lime to trucks, and to control the emissions from pneumatic transfer by a new ventilation system that will be connected to an existing baghouse (BH-002). Material will be pneumatically conveyed by a truck-mounted positive displacement blower. ABC Lime also wants to clarify that they did not install a screw conveyor (SC-4); was previously permitted to install. The physical changes at the facility consist solely of adding a new ventilation system to an existing baghouse (BH-002).
In the space provided to the right, enter the name of the Word or PDF document that describes the process to permit.
Meeting Information
13. Identify if this meeting is in response to a DEQ compliance or enforcement action.
14. Propose two meeting dates and times for the meeting to occur. Using the calendar dropdowns, choose the dates and then manually update the times. Allow at least 3-5 business days for meeting setup logistics.
15. List the names of all expected people attending the meeting. Include consultants, attorneys, and/or any other participants other than the primary facility permitting contact.  For each attendee, in the column next to the attendee’s name, specify what company that attendee is representing.
16. Name the consultant and the consulting firm company name (if applicable).
17. Check the appropriate box regarding meeting format. This is required as it is important for reserving DEQ resources for the meeting.
Submission Information
18. If you already have unique questions for which you have not found any information on the DEQ website, include an attachment with brief points for discussion during the meeting.
Reminder: Email all attachments named in the form along with the submission of this form.
Page 2


Page 3
image1.png




oleObject1.bin
[image: image1.png]






