Department of Environmental Quality	
1410 N. Hilton, Boise, ID  83706	
For assistance, call the	
Air Permit Hotline - 1-877-5PERMIT

Department of Environmental Quality - Air Quality Division
Tier II Operating Permit Application Completeness Checklist

This checklist is designed to aid the applicant in submitting a complete Tier II Operating Permit application.  In addition to the items in this checklist, information requested by DEQ during review of the application should be provided in accordance with IDAPA 58.01.01.402.04, or the application may be denied.

I.	Actions Recommended Before Submitting Application
[bookmark: _GoBack]|_|	Refer to the Rules  Read the Tier II Operating Permit (T2 permit) rules IDAPA 58.01.01.400-410, “Rules for the Control of Air Pollution in Idaho” (Rules). The Rules are available on the Department of Administration’s website at: http://adminrules.idaho.gov/rules/current/58/0101.pdf.
|_|	Consult with DEQ Representatives  It is strongly recommended that the applicant schedule a pre-application meeting with DEQ to discuss application and ambient air quality modeling requirements before submitting the T2 permit application. The meeting can be conducted in person or via teleconference. Phone DEQ’s Air Quality Permitting Hotline at 877-5PERMIT to schedule the pre-application meeting. 
· During the pre-application meeting, DEQ and the applicant will discuss the type of T2 permit that will be applied for – Optional T2 Permit, Required T2 Permit, T2 Permit Required by DEQ, Multiple T2 Permits, or a T2 Permit Establishing a Facility Emissions Cap (FEC)-refer to IDAPA 58.01.01.176-181.
[bookmark: Check1]|_|	Submit Ambient Air Quality Modeling Protocol  It is strongly recommended that an ambient air quality modeling protocol be submitted to DEQ at least two (2) weeks before the T2 permit application is submitted. Phone DEQ’s Air Quality Permitting Hotline at 877-5PERMIT for information about a modeling protocol. A modeling protocol checklist is available on DEQ’s website at: http://www.deq.idaho.gov/media/576617-modeling_protocol_checklist.doc.

II.	Application Content
Application content should be prepared using the checklist below.  The checklist is based on the requirements contained in IDAPA 58.01.01.402. 
|_|	Apply for a T2 Permit  Submit the T2 permit application using forms available on DEQ’s website at: http://www.deq.idaho.gov/permitting/air-quality-permitting/tier-ii.aspx. The application must be certified by the facility’s responsible official and must be accompanied by all information necessary to perform any analysis or make any determination under Sections 400 through 410.
|_|	Required Information  Submit site information; scaled plot plan(s); process description(s); specifications and drawings showing the design of the stationary source, facility, or modification; the nature and amount of emissions (including secondary emissions); and the manner in which it will be operated and controlled. At a minimum, submit Forms CST11, GI, Checklist 007, this Checklist and the Multi-Use Permit Application Forms as needed.
|_|	Additional Specific Information 
· Emission Reduction Credits (ERC’s) – describe the ERC’s proposed for use, including descriptions of the stationary sources or facilities providing the reductions, a description of the system of continued emission control which provides the ERC’s, emission estimates, and other information necessary to determine that the emission reductions satisfy the requirements for ERC’s (Section 460).
· Bubbles – for alternative emission limits or bubbles, or emission offsets, information on the air quality impacts of the traded emissions as necessary to determine the change in ambient air quality that would occur.
· Potential to Emit (PTE) – for restrictions on PTE, describe the proposed potential to emit restrictions or limitations, including the proposed monitoring and recordkeeping requirements that will be used to very compliance with the limitations.  
|_|	Ambient Air Quality Standards  All estimates of ambient concentrations must demonstrated compliance with the National Ambient Air Quality Standards (NAAQS). Provide emissions calculations and any supporting documentation, and state all assumptions made so that DEQ can conduct a verification modeling analysis. DEQ’s Air Quality Dispersion Modeling guidance document is available on DEQ’s website at:  http://www.deq.idaho.gov/permitting/air-quality-permitting/modeling.aspx
|_|	Regulatory Review  A regulatory review is required to be submitted as part of the T2 permit application. The applicant is required to identify each state and federal regulation that applies to the stationary source, facility, or modification. DEQ has developed Form FRA to help the applicant identify federal regulations that may apply. Form FRA is available on DEQ’s website at: http://www.deq.idaho.gov/media/580037-form-fra.doc.
As with federal regulations, the applicant is required to identify all state rules that may apply to the stationary source, facility, or modification. Access to the Rules is provided at Refer to the Rules at the top of Page 1.  

|_|	T2 Permit Expiration and Renewal  Only those permit conditions regulated in accordance with IDAPA 58.01.01.400-410 are subject to expiration. The permittee should an application to DEQ for renewal of this permit at least six months before, but no earlier than 18 months before the expiration of this permit. To ensure that the term of the permit does not expire before the permit is renewed the permittee is encouraged to submit a renewal application nine months prior to the date of the expiration. The expiration of a permit will not affect the operation of a stationary source or facility during the administrative procedure period associated with the permit renewal. 

|_|	Certification of T2 Permit Application  The T2 permit application must be signed by the Responsible Official and must contain a certification signed by the Responsible Official. The certification must state that, based on information and belief formed after reasonable inquiry, the statements and information in the document are true, accurate, and complete. Refer to IDAPA 58.01.01.123. 

|_|	Submit the T2 Permit Application  Submit the T2 permit application to the following address:
	Air Quality Program Office – Application Processing
	Idaho Department of Environmental Quality
	1410 N. Hilton
	Boise, ID  83706-1255

|_|	T2 Permit Processing Fee  A T2 permit processing fee, calculated by DEQ, must be paid by the person receiving a T2 permit. The T2 processing fee does not include fugitive emissions. DEQ requests that the processing fee be paid before the final permit is issued. A fee assessment will be sent to the applicant with the draft permit if requested, or will be invoiced by DEQ’s Fiscal Office. The T2 processing fee should be sent to the following address:
	Air Quality Tier II Fees
	Fiscal Office
	Idaho Department of Environmental Quality
	1410 N. Hilton
	Boise, ID  83706-1255
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