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 Y = yes      N = no       NA = not applicable 
1. Change order form:
a) Scope of work
b) Time extension
c) Revised contract completion date
d) Dollar amount
e) Revised contract price
f) Change order signed by borrower, engineer, contractor
2. Change order originated by:
3. Scope of work outlined in change order drawing/sketch of work
4. Justification:
5. Engineer's cost estimate:
a) Quantities
b) Prices
c) Sources of information
d) Estimated cost
e) Credits
6. Contractor's price submittal and related documents:
a) Quantities
b) Prices
c) Sources of information
d) Estimated cost
e) Credits (including basis)
7. Related correspondence
8. Minutes/evidence of negotiations:
a) Resolution of difference in quantities and prices
b) Revised quantities
c) Revised prices
d) Revised cost
e) Credits (including basis)
9. Engineer's evaluation of contractor's proposals and recommendations
10. Borrower's assurance of reasonableness and fairness of change order and cost
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