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Form 1-A Pre-Application Conference Checklist
Y = yes	N = no	NA = not applicable
1. Were all attendees introduced, and was their involvement in the project explained?
2. Did a DEQ representative discuss the loan program?
3. Was DEQ's role as related to EPA discussed?
4. Were the responsibilities of DEQ staff discussed?
5. Were the applicant's responsibilities explained?
6. Has the applicant received a copy of available explanatory program documents?
7. Were the project's priority and funding discussed?
8. Were the following issues discussed?
a) Facility planning/environmental review
b) Applicant's technical, financial, and managerial viability
c) Minority and women's business enterprise (MBE/WBE) requirements
d) Request for proposal (RFP) requirements
e) Eligible/ineligible costs
f) Completion of specification inserts
g) Operator licensure
h) Three years of audited financials
i) A financial control policy
j) Establish a DUNS number
k) Appropriately licensed operator employed
l) Comply with "Davis Bacon"
m) Authorizing resolution to sign documents
n) No expenses prior to loan
o) Draft professional services agreements provided
p) EID revisions after loan acceptance 
q) Minor scope change
r) Major scope change
s) Project inspectors must be approved
t) Design plans, specifications and change orders bearing DEQ approval need to be retained and readily available on-site for inspection
u) Project sign, wage rate determination, EEO poster, and labor union statement
v) A force account work plan
w) Disadvantaged Business Entity activities
x) Construction interest
y) Final deliverables may trigger withholding of 5%-10%
9. Were the project phases (if applicable) and a preliminary timetable discussed?
10. Was the subject of the use tax discussed? (Contractors may pass this cost of doing business along to municipalities.)
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