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The Department of Environmental Quality (DEQ) requires that a planning document (e.g., an engineering report or facility plan) be prepared for projects that will receive state planning grant and state revolving fund loan funding for design and construction. The document should be developed substantially in accordance with the following outline and should address the issues listed in this checklist:
Y = yes      N = no       NA= not applicable
A. INTRODUCTION
1. Does the introduction include the following:
a) A discussion of the purpose and need of the project and a brief description of the plan of study?
b) A discussion of the report organization (table of contents,  figures, and tables can be included)? 
c) A brief discussion of how the system owner has accepted project responsibility including what the owner has obtained or can obtain for financial resources, technical qualifications, experience, organization, and adequate facilities to carry out the project according to the project schedule
B. EXISTING CONDITIONS
This section of the report should present a broad-brush explanation of the existing conditions for the proposed project area including maps, site plans, schematics, and tables, as needed:
2. The existing environmental conditions in the planning area and proximity to the proposed project, including the following descriptions:
3. A complete description of the existing water system. Cover each of the following facilities, if applicable, including the physical condition of each:
C. FUTURE CONDITIONS
The planning document should discuss the following topics relating to future conditions. 
(Use maps, site plans, figures, and tables as appropriate to complete this section.)
D. DEVELOPMENT AND INITIAL SCREENING OF ALTERNATIVES
The planning document should include the following topics related to the development and screening of alternatives: 
2. Development of alternatives that incorporates the following:
Will new wells, reservoirs, and distribution lines be needed for these areas?
E. FINAL SCREENING OF PRINCIPAL ALTERNATIVES
Final screening of alternatives should include the following areas:
1. Evaluation of costs:
F. RECOMMENDED ALTERNATIVE DESCRIPTION AND IMPLEMENTATION ARRANGEMENTS
This section should consist of those activities that normally follow selection of the best alternative. Generally, the following information is included in the planning document:
2. Preliminary design of the recommended alternative including:
7. Any of the following elements for implementation that are applicable should be included:
G. PUBLIC PARTICIPATION
The public participation is completed after the planning document has been technically approved for public comment by the region. (If the planning grant recipient has opted out of the development of an EID, then the following items do not apply.)
Evaluation of public input, per 40 CFR Part 25, IDAPA 58.01.12, and DEQ Guidance (Chapter 5 of this loan handbook) will be handled during the environmental review process and includes the following: 
After the environmental effort is complete, DEQ will issue a final environmental determination. The environmental determination letter, the environmental document itself, and the technical planning document approved for public comment together comprise the Final Planning Document. The DEQ regional office will issue a final letter that approves the Final Planning Document and also explains where each of the documents can be located for future reviews by the public. 
H. DEVELOPMENT OF EID
Once the planning document has been approved for public comment, the public comment period and meeting have been completed, and an official selection has been made, then the EID is developed. 
I. APPENDICES 
Any of the following items that are applicable should be appended to the planning document:
J. NOTES FOR PLANNING DOCUMENTS FUNDED/PREPARED WITH A DEQ PLANNING GRANT. 
1. Address the requirements of Idaho Rules for Public Drinking Water Systems, sections 501, 502, and 503. 2. If DEQ has not yet accepted the existing cross connection control program, that will be reviewed during the loan process. 3. Include any information on the existing user charge ordinance and user charge system. The final user charge ordinance  and user charge system will be approved through the loan.
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